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Candidate must write his/her RolI Number on the first page of the Question Paper. 

Code No.70/MAY/3 

Please check the Question Paper to verify that the total pages and the total number of questions 
contained in the Question Paper are the same as those printed on the top of the first page. Also check 
to see that the questions are in sequential order. 

Set /Hz A 

For the objective type of questions, you have to choose any one of the four alternatives given in the 
questions ie. (A) (B), () and (D) and indicate your correctansiserin the Answer-Book given to you. 

electronic devices in the Examination Hall. 

(a) 

All the questions including objective type questions are to be answered within the alloted time and 
no separate time limit is fixed for answering objective type questions. 

(b) 

Serial No. 

Making any identification mark in the Answer-Book or writing Rol Number anywhere other than 
the specified places will lead to disqualification of the candidate, 
Candidate will not be allowed to take Calculator, Mobile Phone, Bluetooth, Earphone or any such 

105752 

In case of any doubt or confusion in the question paper, the English Version will prevail. 
Write your Question Paper Code No. 70/MAY/3, Set -A on the Answer-Book. 
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The Question Paper is in English/ Hindi medium only. However, if you wish, you can answer 
in any one of the languages listed below: 

G-1055 

English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu, Marathi, Odia, 
Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit and Sindhi. 
You are required to indicate the language you have chosen to answer in the box provided in 
the Answer-Book. 
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If you choose to write the answer in the language other than Hindi and English, the 
responsibility for any errors/mistakes in understanding the questions will be yours only. 
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NOTE/A�N : 

3ut, fi, 3¢, VaI0, aTT, afAT, HTATH, hME, T, HIÐI, sfsut, JAÂ, Hizuî, Hfurgi, tefn, 

Answers of all questions are to be given in the Answer-Book given to you. 
15 minutes time has been allotted to read this question paper. The question paper will be distributed at 2.15 p.m. From 2.15 p.m. to 2.30 p.m., the students will read the question paper only and will not write any answer on the Answer-Book during this period. 
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Time : 2 Hours] 

Note: (1) 
() 
(iüi) 
(iv) 

(v) 

(i1) 

(iv) 

(v) 

All questions are compulsory. 
This Question Paper consists of 25 questions in all. 

Section-A consists of: 
(a) 

Marks are given against each question, 

(b) 

(a 

SectionB consists of : 

(b) 

(c 

(d 

(a) 

(b) 

DATA ENTRY OPERATIONS 

(a) 

() 

() 

(d) 

(229) 

LO 

Question Nos. 1 to 7 (Multiple Choice type Questions (MCOs) carrying 1 mark each). Select 
and write the most appropriate optiori out of the four options given in each of these questions. 
Question Nos. 8 to 17 are Objective type questions. Q. No. 8 to 10 are carrying 2 marks each. 
(with 2 sub-parts of 1 mark each) and Q. No. 11 to 17 are carrying 1 mark each. Attempt 
Ouestion Nos. 11 to 17 as per the instructions given for each of the questions. 

Question Nos. 18 to 22 (Very short answer type questions carrying 2 marks each) to be 
answered in the range of 30 to 50 wOrds. 

Maximum Marks : 40 
[qurfs : 40 

Question Nos. 23 and 24 (Short answer type questions carrying 3 marks each) to be answered 
in the range of 50 to 80 words. 

Question Nos. 25 (Long answer type question carrying 4 marks) to be answered in the range 
of 80 to 120 words. 

Section -B offers internal choices for some questions. Attempt only one of the given choices in 
such questions. 
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9A HI 18 22 (3fa mynity gAR R NYA, ych 2 34ch a) 3T 30 50 Ti if| 
NA HU 23 3ir 24 (yty yARR A, YG 3 34G6 a) 3R 50 80 1à af 

G-1055 

YA HEN 25 (á-3u gear AT SA4 3ch Gal) I 3R 80 120 y1si fGUI 
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5. 

1. Bold is a font style which can be applied to a text by pressing which of these short cut keys? 
(A) CTRL + I 

(C) CTRL + B 

(A) CTRL + I 
(C) CTRL + B 

(A) Format painter 
(C) Find and Replace 

(A) zie ta 

2. Which feature allows you to cOpy the formatting of one part of the text to another? 

can be used? 
(A) Middle Align 
(C) Center Align 

(A) Afs tMSA 
(C) Äa tI^A 

(A) Bar Chart 

3. To align the text in the middle of the page, which of the following alignment option 

(C) Pie Chart 

(A) aR aé 
(C) rg z 

SECTION - A 

(A) Design 
(C) Home 

(A) fsI^A 
(C) ~a 

(B) CTRL + U 
(D) CTRL + Z 

70/MAY/3-229-A] 

(B) CTRL + U 
(D) CTRL + Z 

4. Identify the chart that shows relative proportions or contributions to a whole : [1] 

G-1055 

(B) Copy and Paste 
(D) Styles 

4 

(D) RIgo 

(B) Equal Align 
(D) Point Align 

(B) $a AEA 
(D) igz I^A 

(B) Line Chart 

Which Tab is used to insert a new slide in PowerPoint? 

(D) Scatter Chart 

(B) IgA a 
(D) ha 

[1] 

(B) Insert 
(D) File 

[1] 

(B) SH� 
(D) a� 

[1| 

1| 
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6. Which steps help you to see more functions in Excel? 
(A) Formula Tab - AutoSumn ’ More Functions 
(B) Home Tab ’ AutoSum ’ Functions 

(C) Insert Tab ’ More Functions 
(D) Page Layout Tab ’ Functions 

(B) aHa’ Taau 

(D) 

7. Underline, Italics are examples of: 
(A) Font Size 

(C) Font Face 

(A) aie HI^TT 
(C) e tH 

L 

Reason (R) : 
Assertion (A) : Windows is a system software. 

8. In the questions given below, two statements marked as Assertion (A) and Reason 

(R) are given. Cho0se the correct answer out of the options provided below each 

question and write your answer. 

(c) (A) is true but (R) is false 

(d) (A) is false but (R) is tråe 

System software is responsible for running the computer 

and controlling various operations of the computer. 

(a) Both (A) and (R) are true and (R) is correct explanation for (A). 

(B) Font Style 
(D) Font Colour 

(B) aiz RI^A 
(D) ic heR 

(b) Both (A) and (R) are true but (R) is not the correct explanation for (A). 

(a) Both (A) and (R) are true and (R) is correct explanation for (A). 

(c) (A) is true but (R)is false 

(d) (A) is false but (R) is true 

MAY/3-229-A] 

[1| 

Assertion (A) : MS PowerPoint is a generalized application software. 

Reason (R) : Generalized softwares are written to cater to user's general 

needs sch as preparing documents, drawing pictures, 

preparing presentations etc. 

G-1055 

[1| 

(b) Both (A) and (R) are tråe but (R) is not the correct explanation for (A). 
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9. 

1) 

i) 

i) ev (A) 
fH (R) 

i) 

i) 

(a) (A) 3tr (R) 
(b) (A) str (R) 

(c) 
(d) (A) T 

(A) H M (R) TTd 
(R) H 

ii) (A) 
f (R) 

i rt n (R), (A) 61 uáH qUÍA i 
Ha 

Write True or False for the following: 

10. Fill in the blanks: 

(a) (A) 3ir (R) A0 H§t tt (R), (A) AI Hâg qufa àI (b) (A) 3r (R) ri H¥IÀ R (R), (A) E1 HÁa qufa ¬i àI 
(c) (A) H R (R) TH 
(d) (A) IHd R (R) H¥à 

Indenting a paragraph enables it to set off from other text. 
By default the tab stops are set at 0.9 inch intervals from the left margin. 

Short cut key for cut is 

(R), (A) AI ia quA Til 

Short cut key for copy is 

11. The sum function is used to 
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12. Function used to get the highest of the given numbers is 

G-1055 

a range of cells. 
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[21 

[2] 

[1| 
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13. The 

14. 
Use 

the 

Increase 

Indent 

and D Decrease Indent buttons to create lists of 

levels. 

15. Pressing 

16. The 

chart 

displays 
data as slices of circle. 

Functions is 

key is 
press�d to turn off the format painter. 

and 
Home key brings the cursor on the top of the document. [1] 

SECTION - B 

18. Which device is used to print documents? What are its types? 

17. 
Maximum 

numnber 
of arguments which can be used in MIN, MAX or AVERAGE 

What type of device is Keyboard? Describe it briefly. 
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OR/3Cl 

L OR/31AI 

Write about two functions of an operating system. 

[1] 

G-1055 

[1] 

7 

[1] 

19. What is the function of a speaker in computer system? How it is different from a 

microphone? 

[1| 

(21 

[2] 
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20. What is the use of Mail Merge Wizard? 

21. What is the use of slide sorter view in PowerPoint? 

22. What is the use of spell check feature in PowerPoint? 

24. Describe the features used to enhance a presentation. 

23. What is computer language? Explain its classification. Give an advantage of each 
type of computer language. 

OR/3I 

25. Write the steps for creating a Data source in MS Word. 
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(2| 

Explain the importance and features of Design templates in PowerPoint presentations. 

OR/I 

(2) 

8 

[3] 

What is Mail Merge? Explain in detail the steps for creating a data source in 
MS Excel. 

[3] 
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